
Work Experience
Is For Everyone



What is Work Experience?
Work Experience provides opportunities for school and community to 
combine resources to further students' career development and build their 
employability skills. In Work Experience, you will explore career interests and 
apply their knowledge, skills, and attitudes in the workplace.

Every 25 hours you work you will earn 1 credit. The maximum amount of 
credits that can be awarded is 15 credits. These can be 10, 20, or 30 level 
credits. 



Step 1: Do You Have HCS3000?
HCS3000 (Workplace Safety Systems)

● 1 credit course 
● Prerequisite for Work Experience and 

RAP (Registered Apprenticeship 
Program). 

Most people got it in grade 9 
health/technology class

If the student does not have it, no problem. 
Ms. Timm can sign the student up for it to 
complete independently online.

Contact amanda.timm@crps.ca or 
offcampus@crps.ca 

mailto:amanda.timm@crps.ca
mailto:offcampus@crps.ca


Step 2: Do You Have a Job?
● Do you clean dishes at a restaurant? 
● Are you volunteering at the SPCA?
● Are you helping an aunt or uncle with a 

family business?

Most jobs count as work experience as long 
as it is consistent work that you do regularly 
enough to work at least 75 hours worth of 
work. 

It does not have to be paid work.

Students are required to get a job on their 
own, we do not get students a job because 
it needs to be the perfect fit for the student 
and employer. We can help with resumes!



Step 3: Talk to Your Employer About Work Experience
Let your employer know that you can 
earn school credits for working. It is 
minimal effort on the employers part 
as they just need to fill out a 
registration form and an evaluation 
every 125 hours the student works. 

The employer should know that 
the student wants to register for 
work experience before the 
student registers for work 
experience.

I have never had an employer say no.



Step 4: Register for Work Experience
With a parent or guardian the student 
needs to fill out a registration form that 
provides information about themselves and 
their workplace

You need to know

● The start date of working
● Name of workplace
● Name of workplace supervisor
● Workplace supervisor’s email and 

phone number

https://forms.gle/PK1oHR9WCwUyRvSBARegistration Form

https://forms.gle/PK1oHR9WCwUyRvSBA


Step 5: Employer Register for Work Experience
Employer’s will be sent an Employer 
Registration Form directly to them via email 
that is similar to the student's registration 
form. This ensures everyone is aware of 
what is happening and is on board. 

*Make sure the student registration 
form is correct!*



Step 6: You Will Be Added To a Google Classroom
Two assignments are due right 
away under workplace 
orientation

● Safety orientation 
● Safety plan



Step 7: Monthly Submissions
At the end of every month the student is 
required to submit

● Timesheets for how many hours you 
worked for that month
○ Screenshots of a work app
○ Pictures of your pay stubs,
○ Signed document from your supervisor all 

showing how many hours you worked

● Reflection on how work is going for you 
and what you can improve on as work 
experience is still a learning experience



Step 8: Every 125 Hours
An evaluation will be sent to your 
supervisor. 

This will offer valuable feedback to the 
student and will count towards their class 
mark. 

You are required to do an additional 
reflection



What is Registered Apprenticeship Program (RAP)?
RAP gives students the opportunity to learn their future trade early and get a 
head start on building a great career through paid work that gives hands-on 
real-world experience. 

The time a RAP student spends at school and on the worksite can be quite 
flexible - for example - half day at school, half day working

Every 25 hours you work you will earn 1 credit. The maximum amount of 
credits that can be awarded is 40 credits. These must start at the 10 level 
credits and will build into 20 and 30 level credits. 

The student will get “bluebook hours” (signed off hours working in that trade) 
so they can apply directly to SAIT for further education in that trade.



So Many Trades



RAP is For a Specific Trade and a Journeyman Is Needed
RAP is for a single trade, the first step is the student to decide what trade 
interests them. Often students do work experience while they figure out 
what trade is right for them.

Then the registration process and work requirements for RAP is similar to 
work experience but the student requires a journeyman to sign-off on 
student hours. 

Again we do not get students jobs but can help with resumes and cover 
letters.

Contact amanda.timm@crps.ca or offcampus@crps.ca to start the 
conversation and register for RAP.

mailto:amanda.timm@crps.ca
mailto:offcampus@crps.ca

