Work Experience

Is For Everyone




What is Work Experience?

Work Experience provides opportunities for school and community to
combine resources to further students' career development and build their
employability skills. In Work Experience, you will explore career interests and
apply their knowledge, skills, and attitudes in the workplace.

Every 25 hours you work you will earn 1 credit. The maximum amount of
credits that can be awarded is 15 credits. These can be 10, 20, or 30 level
credits.



Step 1: Do You Have HCS3000?

HCS3000 (Workplace Safety Systems)

e 1 credit course

e Prerequisite for Work Experience and
RAP (Registered Apprenticeship
Program).

Most people got it in grade 9
health/technology class

If the student does not have it, no problem.

Ms. Timm can sign the student up for it to
complete independently online.

Contact amanda.timm@crps.ca or
offcampus@crps.ca

_Learner
HCS3000: Workplace Safety Systems

Learning Units

Unit1 | Safety: From Past to Present

After this unit, the learner will be able to:

o Define the term:
- Safety
- Accident
- Incident.

o Explain the difference between past and present views of safety.
o Explain the difference between “Direct Costs” and “Indirect Costs.”
o List 3 types of controls:

- Engineering

- Administrative

- Basic/Point-of-Contact

o Describe purpose of Safety Management Systems.

Unit 2 Health & Safety Management Systems: The 8 Elements
After this unit, the learner will be able to:

o |dentify and describe the 8 elements (key points) of a health and safety
management system (HSMS).

o Explain why each part of a HSMS is important to workers.

o |dentify and describe the HSMS in a selected workplace.

Unit3 | Hazards: What are They?

After this unit, the learner will be able to:
o Define “Hazard.”
o Explain the importance of identifying workplace hazards.

o Identify the 5 major types of hazards and give examples for each type.
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Step 2: Do You Have a Job?

e Do you clean dishes at a restaurant?

e Areyou volunteering at the SPCA? u, } n

e Areyou helping an aunt or uncle with a k=T
family business?

i
Most jobs count as work experience as long T ? %‘ 1 F‘
as it is consistent work that you do regularly >« )¢

enough to work at least 75 hours worth of et Docor  Swgeon  Stdemt Professor Solder Poltidan Polceman

- )
work. ﬁ s .‘
It does not have to be paid work. “ py n ! |

Architect BodyBuilder Contructo Electrician Librarian  Singer Waiter  Sportsperson

Businessman Idust ialist Par amedc Sulespe son Ticket collector Pilot Engineer Therapist

Students are required to get a job on their

‘ ]
own, we do not get students a job because e
it needs to be the perfect fit for the student ® J_ﬁ ﬂ
and employer. We can help with resumes! '

Journalist Postman Palnter Janitor  Attendant  Scientist Mechanic  Magician




Step 3: Talk to Your Employer About Work Experience

Let your employer know that you can
earn school credits for working. It is
minimal effort on the employers part
as they just need to fill out a
registration form and an evaluation
every 125 hours the student works.

The employer should know that
the student wants to register for
work experience before the
student registers for work
experience.

| have never had an employer say no.




Step 4: Register for Work Experience

With a parent or guardian the student
needs to fill out a registration form that
provides information about themselves and
their workplace

You need to know

The start date of working

Name of workplace

Name of workplace supervisor
Workplace supervisor's email and
phone number

Registration Form

https://forms.gle/PK1o0HROWCwWUyRVSBA



https://forms.gle/PK1oHR9WCwUyRvSBA

Step 5: Employer Register for Work Experience

Em o) | Oye r's will be sent an Em P | oye r Employer/Student - Work Experience x

Registration Form - Canadian Rockies Public
Registration Form directly to them via email Sy

Dear Work Experience Employer,

that is similar to the student's registration T —

nEosw®we

planning, interest, and skill assessment. A business work site within the community becomes the “classroom”.
Students use this program to:

form. This ensures everyone is aware of

« Gain practical experience in a realistic work setting;

Wh at i S h a e n i n a n d iS o n b O a rd « Ease the transition from school to work, or post-secondary education;
p p g . « Develop new skills and reinforce those learned in school;

« Develop and demonstrate good work habits;

« Obtain references and contacts necessary for securing future employment; and

*Make sure the student registration

The i for ling each of the 3 Work Experic includes:

f i I*
O r m I s c o r r e ct ° « Contract: Signed between the employer, the student, the parents, and the school, it allows the school

access to the student when they are at work;

« site Inspection: One visit to the worksite to ensure it meets the criteria of Alberta Education;
« Training Plan & Orientation: Student and employer complete this together;

« Time sheets: Students record their hours worked and reflect on their progress monthly. The employer
verifies this with their digital signature; and

« Evaluations: Employers complete an optional mid-term (after approximately 125 hours worked) and a
mandatory (after 250 hours worked) form. It is your standards on which the student is being evaluated
and therefore vitally important that you discuss evaluations with the student.

The student is responsible for staying in close contact with Off Campus Coordinator. | will monitor the work
placement and will support the student in working through any difficulties that may arise at the work site. Your
time and concern for these individuals in this component of their education is greatly appreciated and valued.
Please feel free to contact me with any questions o concerns.

ff-camp inator Email =

Email *

Valid email




Step 6: You Will Be Added To a Google Classroom

Two assignments are due right

away under workplace w5 =
orientation
Workplace Orientation
e Safety orientation
e Safety plan —
Monthly Tasks
by Timeshts
-
uuuuuuuuuuuuuuuu
(B) scotember Time sheets



Step 7: Monthly Submissions

At the end of every month the student is
required to submit

e Timesheets for how many hours you

worked for that month
o Screenshots of a work app
o  Pictures of your pay stubs,
o Signed document from your supervisor all
showing how many hours you worked

e Reflection on how work is going for you
and what you can improve on as work
experience is still a learning experience

Current
11/26/2023 - 12/9/2023
Hours/Units | Rate | Amount
Earnings 19.98 $394.82
Regular 19.98 18.0000 $359.70
Overtime 1.5
Team Share $19.93
Stat Holiday
Hol Pay 1.5
Current Vacatio $15.19
Taxable Benefits $2.70
Life TB $1.36
AD&D ER $0.38
EAPTB $0.96
Taxes - $6.43
QI Tine sheet Payworks
PUNCH IN ouT
TOTAL
-02-02 17:43 09:02
Rt PAY DATE:
2024-02-03 10:59 17:06
6:07
2024-02-04 11:02 17:01 Mar 15, 2024 Current
5:59
2024-02-17 08:56 09:00
0:04
2024-02-17 09:25 17:01 NET PAY S 166.78
7:36
2024-02-18 08:55 09:06
0:11 i
24-02-18 10:07 : )
zeozi s Gross Earnings S 169.60
2024-02-19 08:51 09:04
9:13 0
2 5 106 18:03 ) .
G U Y Description Hours/Units ~ Rate  Curment
2024-02-20 08:59 09:05
0:06 Regular 906 18000 163.08
2024-02-20 09:06 17:00
7:54
2024-02-21 08:59  09:10 Vac Each Pay 6.52
0:11
2024-02-21 09110 17:16 Total: 169.60
8:06
2024-02-22 08:56 09:07
0:11 D d " s 2 82
2024-02-22 09109 17:01 eductions J

7452

TOTAL HOURS (MIN)
TOTAL HOURS (HRS)

Additional Statement Information



° Work Qualities and Habits
e p Please rate the following questions on a scale from 0-5, 0 being poor and 5 being very good.
[ ]

Dependable and punctual for work *

An evaluation will be sent to your C
supervisor. o0 e

Shows interest, eager to learn new job skills *

This will offer valuable feedback to the
student and will count towards their class © o o o o o
mark.

You are required to do an additional © o o o 0o o
reflection

Attitude & Communication Skills



What is Registered Apprenticeship Program (RAP)?

RAP gives students the opportunity to learn their future trade early and get a
head start on building a great career through paid work that gives hands-on
real-world experience.

The time a RAP student spends at school and on the worksite can be quite
flexible - for example - half day at school, half day working

Every 25 hours you work you will earn 1 credit. The maximum amount of
credits that can be awarded is 40 credits. These must start at the 10 level
credits and will build into 20 and 30 level credits.

The student will get “bluebook hours” (signed off hours working in that trade)
so they can apply directly to SAIT for further education in that trade.



So Many Trades

@ Agricultural Equipment Bollermaker @ Tower Crane Hairstylist e ® Technician @Structural Steel and
Hairstyist e ; Powerline Techniclan
Technician Buik s, tests ® SSTV?;; a&ﬂedgr:'ﬁ‘g o ® Cuts and hair to sult mwm | Techniclan C s, s Plate Fitter
Mantains, repairs and and maintains al types of iz and festyle st Instals, or Laysout preparcs and
overhauis agricutural bolirs, Length of Program
ent wih a vertical mermenta oo and
equipment vessels e“"“;“' ket years iy equipment used to gather, Length of Program steel vessals, comahe'sam
Lergh of Fogram Length of Program pet s fin * two 10-week In-ciass i ron: st natural gas miscellaneous.
4years 3years o sessions Length of Program * three 7-week In-ciass Length of Frogram
{iReB ekt three 8-week In-ciass X 2 2yoars ayears 3 years
sessions 00 6 wook ¥, clags; ® Heavy Equipment oo 6 week I class * four 8-week In-class > three 8-week In-class
seegor Techniclan seesiong sessions Power System Electrician sessions
@ Appliance Service @ Brickiayer Rt dioas i Tedie:
@ Truck Performs all the tasks ° Installs, maintains and repars
@ Technician Outdoor Power Equipment @Tlesatior
Instals, services and & it e 4"|Etaces snd e oty Technician
repairs and other masonry units hydrauilc booms used for Duty Equipment Mechanic materia, Length of Program Covers, repars and
applances to construct and repair wellhead pumping, wirelne,  (Off-Road), Transport Traller ‘and performs post Po  4years decorates walls, floors and
Lovgih ot Program perforating, colled tubing, Mechanic and Truck and ing Repars and maintains * two 7-week and two other surfaces using ceramic,
Length of Program snubbing, and the rig-up Transport Mechanic: LarginofFrogam aerators, air com 8-week In-class sessions* marble and quarry
three 8-week In-class and rig-out of slant senvice Length of Program 2years chippers, compaction tile, siate, stone, terrazzo or
ions three 8-week In-class + two 6-wesk In-class equipment, generators, @ Recreation Vehicie Service grantte
Length of Program four 8-week In-ciass sesslons lawn tractors, m @ Technician Larghof Frogram
® » Commercial Appliance sessions chain saws, seeders, e TR, 3 years
Service @ Cabinetmaker one 5-day In-class @ Landscape Gardener snow Iv:fmm'mmm + two 8-week In-class
Install,services andrepafs B and repars custom or 8 H e equipment, golf carts and pbich e A sessions
o appllances production-type cabinets and Mocharic OF Road) operations Including Uy, homes,
Length of Program L ks ; @ Electric Motor Systems Maintains, repairs and Length of Program s Transport
miture, tectural 0., gth of Program
millwork Technician and g '3 ysgs 3years Technician
ks ot gy ementsuch it ek kb ket . three 8-week In-class Installs and repars heating
. O e STEMgmmn ST e eAluede: et
rmers,
g Auto Body Technician Kdsos i £ ywss_ . i 'gth of Program Recreational Equipment . Reigeaton and A 5
Repalrs and replaces mechanical equipment mn %90 & WoskInclees  four 8-week In-class Mechanic Length of Program
‘damaged motor vehicle @ Carpenter Length of Program sesslons such as boats, Installs, maintains, repairs i 3 years
structures and body parts, ey ———— - fraers . three 8-week In-class
and Interior and exterior R i s four 8-week n-class Tramport @ Lather-Interior Systems oW o sessions.
finishes Mechanie Mechanic ol
Length of Program made of wood, wood Maintains, repairs and other than and thelr component parts T
substitutes, steel and other overhauls commercial Installs a wide variety of wall Length of Program Length of Program O
:ne4-week.oms-wsek s S Secuian transport trallers and celling systems and '3 > ayears Sets up and operates driling
ok Lk agons Length of Program Instals, afters, repairs and Length of Program exterior finishes, + one 6-week and two four 8-week In-ciass 1igs and develops, maintains
inic, St maintains electrical systems 2years varous ubdngs o & 8-week In-class sessions sessions and decommissions water
four 8-week In-ck for all types of buildings, ‘one 8-week In-class wells
© - Anopooy mr:: and premises session Lengm of Program ° Palr\: and Dvs;tl)mlor ig Techniclan Langthof Frogram
-conoeian Communication Technician ayears @  Truck and Transport e £0kcn paki, el covertios e  two 6-week In-class
osiments, three 8-week &  Mechanic sesslons S0 of it Ansies 0 Wicrior il sessions
substrate dentification, Installs, maintains, removes 8-week and one and exterior surfaces of Length of Program
12-week In-class sessions Maintains, repalrs and
surface preparation, and/or repairs wirng s e buldings and other structures  * 3 Earth Loop Tochnician
undercoat product mixing networks, communication ovarhais on-highway ol Length of Program + three 4-week in-class
® Elevator Constructor vehicies such as semi- Sats up and operates.
and equipment and specialized N o Installs, adjusts and repairs 3 years mobile drillng rigs or
Length of Program wireless equi Installs, modfes, L"“""’m gm ki) locks, makes keys, and * three 8-week In-class A Skt vaed
2years Length of Program and repalrs electric and o changes lock combinations; sessions @ Roofer highstlah
one 4-week In-class ayears hydraulic elevators, Works on lock sets and door
session three 6-week and one personnel and man-holsts, ""*“ week In-class Parts Techniclan Space e apples. Commercla eorl 100pg for
8-weekIn-class sessions moving walkways, stage Length of Program P e 2 sloped oot surtaces Largtior g
@ > Auto Body Refinisher its, escalators and related g 1 4ryument Technician Manages and dispenses Lengm of Program
®  Performs damage @ Concrete Finisher uipment ot + four 8-week In-class
IR e i et e parts and goods in W0 6-week In-class
preparation, minor FiaCde Bnd it concroks ot ‘wholesale and retall T Wit s
damage repalrs, masking, INovisys, sl ket ottt @ Machinist businassos sassiong
curbs, bridge decks and other Length of Program @ Welder
colour matching, priming @ Fioorcovering Installer and commercial e 5 @ ik B W b
and top coating Lengm of Program up and operates yoars Sheot MetalWorker  ® applies heat to metal pleces.
Satn o Length of rogam Installs many types of floor metal cutting and two 6-week and one ‘o met, cut or fuse them
engt gram 3years coverings In buildings ms_ i grinding machines to make 8-week In-class sessions assembles, Installs and together
* two 4-week In-class Length of Program ook and repa products made
one 4-week and one 10-week In-class sessions repalrs sheet metal Length of Program
o0 sessions > 2 years from metals, plastics, rubber Materials Techniclan required in a wide variety of 3 years
ek It Claes acesor * two 7-week In-class FamoTo texties, fiberglass and other Manages and df e
@® » Auto Body Repalrer @fok . 5 matedals parts and goods in bukk, Length of Program
Applies, removes and repars Length of Program and
Performs damage Prepares food In eating 4years
o e Gasfitter ‘and acoustical » 4 years operations > four 10-week In-class & Wire Process Operator
unibody structural repairs, menus, monltors nutritional @ - Gasfitter (A) %""“‘ on all fypes of PTOLK 8 Wook iclesy L‘;"g"’ of Frogram sessions Joins components and
body sheet-metal work, components, andmanages  ©  Sizes, installs, tests, adjusts i ‘5"‘;“‘ e Sacslons; myr::;- sub-assemblies to make
plastic repas, component g0 A Exog o N -Week In-class @ Sprinkler Systems Installer varlous ftems using a
and food costs. and propane equipment 74 I Fabricates, instals, tests, x4
Length of Program Length of Program ranging from residential IO WEK IrCkess, elals matahs, opeks g e e, Nipecks st materials
+ 3years - 3years furmaces to Industrial bollers s sdeins Length of Program
one 4-week and two three 8-week In-class Length of Program ndusinal mechinery and Plans, Installs and services Lengihof » 2 years
7-week In-class sesslons sessions 3years @ romokar i g + one 8-week In-class
* three 8-week In-class Fabricates, constructs and Length of Program piping equipment and e e session
@ Automotive Service Crane and Holsting sessions Jolns scaffolding, structural 4 heortay
® Technician Equipment Operator steel buidings, bridges, * four 8-week In-class Length of Program
Diaanoses and repairs motor & » Boom Truck Lo i) T E ST

@ Steamfitter-Pipefitter



RAP is For a Specific Trade and a Journeyman Is Needed

RAP is for a single trade, the first step is the student to decide what trade
interests them. Often students do work experience while they figure out
what trade is right for them.

Then the registration process and work requirements for RAP is similar to
work experience but the student requires a journeyman to sign-off on
student hours.

Again we do not get students jobs but can help with resumes and cover
letters.

Contact amanda.timm@crps.ca or offcampus@crps.ca to start the
conversation and register for RAP.
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mailto:offcampus@crps.ca

